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Read Carefully These Instructions and Suggestions to Clerks and Others Using

COTT FAMILY NAME INDEXES

THE SUB INDEX

1. Write names on the Sub-Index plain and in as
bold a hand as possible. Don’t make n like u, Don’t
try to subdivide names on Sub-Index further than is
arranged by the scheme here laid out. That is, if
Baker is the first name for the column, Bae to Bak,
write Baker on the first dark ruled line followed by
Baer if it should happen to be the second name of
that group, on the second dark ruled line, and so on.

2. A name is written but once on the Sub-Index
(except as noted in the next paragraph), no matter
how many times the same name is repeated on the
Main Index. Following the name is a column in
which is written the page of the Main Index, where
all entries of this name are to be placed.

8. Names similar in sound but spelled differently
should be grouped together on the Main Index, and
each variety of spelling noted on the Sub-Index,
under its proper sub-divisions. Thus:

Bair-Bare-Baer
Bear-Baehr
Shafer-Schafer
Sheffer-Shaefer
Read-Reed-Reid
Kline-Klein

Lowery-Lowry
Lourie, ete. .
Snyder-Snider
Schneider-Schnider
Keyser-Keiser-Kizer
Pearson-Pierson

4. Names like Schneider and Snyder should ap-
pear in Sub-Index under Sc and also Sn; Pearson
and Pierson under Pe and Pi, etc. However, no notice
of more than one style of spelling a name need be
taken—and that the way it is spelled on the record-—
until it is spelled differently in a subsequent entry.

5. Odd names falling to the same Sub-Index col-
umn may be grouped together on the Main 1odex
For example, the names Debler, Dedman, -Debraski
and Deator being odd, and likely to be infrecifent &
all belonging to the same Sub-Index eolumn; cguld
_ be given the same page on the Main Index, and 3

in the column in red ink, “For names mot i
here, see page " i

6. Sub-Indexes can be renewed and rewritten
very little expense and it is so planned that this 2an
be dome in after years if they become defaced and’
worn.

THE MAIN INDEX

7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8. If there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column,
By careful writing two given names can occupy the
same line, one above the other, so that six given
names, if two properly fall to each column can be
entered on one line. When more than two fall to a
column make a complete new line for each two thus
remaining,

9. - In paging the Main Index, each sub-division or
unit indicated by the extension tab begins with page
1. On the back of that sheet is page 2, followed by
pages 3, 4, 5, 6, etc. When more sheets are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink
letter number these pages thus: 2a, 2b, 2¢, 2d; 4a,
4b, 4e¢, ete.

11. Don't try to arrange Family Name Groups in
any particular order on the Main Index, except to

bave “A” names separated from the “B’s” and so.en.

Austin can go on pg. 1, Ammstrong p. 3, Abbott p. §

Allen p. 7

This Index in loose leaf form is continuous and exrpansive
capacity, get another Binder and carry one or more letters i
when necessary until you have a Binder for each sub-division or uwit. If is thus ;

tinuous Index for a long period of years.

~ THE COTT INDEX CO.

§-¢-17/

An ldentifying
d Trade Mark
Registered U. S. Patent Office [—

THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

i
4

The pages of the General Index devoted to this Initial L“'Vétter‘

follows immediately after this Sub-Index. Figures opposite the’™
name indicate the page where entries are made. ~ %’ Sk *

subdivision and refer to Surname Initials.

MARGINAL CUTS represent the second unit of subdivisieg.a
usually the Second Letter of Surnamg,.or Giide Lgtf?r

THE BLOCKS or COLUMNS on the Sub-Index, still fzr;-!ir '

for the indexing of all kinds of records, dnd for ar

10,000 ap to 1,000,000 or-more
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Names of similar spellin,
differen

REG. 15, 8,
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County Indexea Since 1888

A An Identifying Trade Mark

Thieh

Columbus, Ohio :
g and similar sound should be grouped together and given the same page number. Indicate on Sub-index the

- U.S. Copyright
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t ways the name is spelled, duplicating the name in more than one column when necessary.
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Tea Teb Tec Ted
... Tia Tib Tic Tid
~ Teague
.Teal (See Teel)
Teasley
. Teat

Tedards
- Tidwell

Tice

. Tedson,
Teaster

Tebo

Inc.

. o
‘Tibbetts

~ Tlbbs

- Tichl

' Teachey

" Tedford

.Tebalt
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2188
.. 191
V213

. 226
&f2§5

v

Pagem T?r',’ Teo T?P Teq
L - in Tio Tip Tig
v* 27  Tench
# 28 | Tindal-Tindall
~ 29 Tinsley
~ 30  Tipton
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». 105, Tingle
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Thackston v 44 Thomas
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COTT FAMILY NAME INDEX No. 75. Made by The Cott Iindex Co., Columbus, Ohio. Copyright 1949. A-141580
RENEW THESE IMPORTANT SUBINDEX SHEETS and TABBED SHEETS WHEN THEY BECOME DEFACED OR WORN.

125 buff sheets, 75 tabbed sheets go to make up complete sets. When ordering broken sets of subindex sheets, order by number appearing om

this margin. Order tabbed sheets by alphabet lettering. Binding side 8%".

113

Specify width of YOUR gheet; 137" to 177%”. Standard 147%".

COIumn 1 T COlumn 2 T Column 3 Co]umn 4 e

Tra Trb Trc Trd Page Tre to Tri to Trn Page Tro Trp Trq to Trt Page Tru to Trz—Ts Tt Page
Trahan- Tranhan 7l 13| rreadusy- Tresdswsy. . 7| 76| Tross /]_81_| Truesdale 83
Pragnhan “I 73 | Tribble 1 79| Trotter 4 82 | Trussell 7 8

| Trammell i 7 Tripp- Trippe Y180l Trost ©].121. }l. Tryon vl 8%
) Y
Transcontinental Y 75 Triangle “ 120 I Trosclair 1155 | Tschumperlin 86
Travdr vl 76 Trexter .o} 325 Y Trout. oo ..o > |.159 | Traluck- . oo 119
Traver Real Estate Co. “I' 76 Trouton 71212 || Trumax, Inc. 165
Traxler sl 72 L Teim oo 1134 || -Trontman ] 162 | Truett . 176
Trail » | 210 Tremblgy 1142 Troublefield 26% Trull “ i 252
Traynum . Yl 23l Treadwell . LAWY N Troup - ek 167 | Trusty . ... _v1.180
Trainor- Trainer ~ 1 115 Tritschler “1 152
Travis ~| 160 Tremarco ~1'178 Trylon Chemical Corp. -121h
Iravelodge .. 4 203 |} Tregea | 190 Trueblood 1260
Travelers Rest 4 206 Tri-State Oxygen Co/ 1192 I
| Traub. ... .. . _:}209. [ Tremble . £ A | 1 m— U - )

. . 203 ‘_ = QP,ILM‘E’D
Transit Homes 2L8 Treat " 1229 .
Trask ciogr M Triplett 251 5-¢ 7/
Traber 263 | Trickett “1259 "

Continued OVER

Continued OVER

Continued OVER

Continued OVER




; Column 1 — Continued Column 2 — Continued ; Column 4 —- Continued :
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